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CODES OF PRACTICE FOR ANTI-BRIBERY IN INTERNATIONAL BUSINESS TRANSACTIONS
INTRODUCTION
Article 1)

The minimum requirements which must be fulfilled before starting credit granting procedure are regulated in
these Codes of Practice with a view to identifying and preventing bribery in international business
transactions for which export credit/ insurance/guarantee support will be provided by Export Credit Bank of
Turkey (the Bank) within the following frameworks of;

2,

% "Convention on Combating Bribery of Foreign Public Officials in International Business Transactions"
(OECD Anti-Bribery Convention), dated 1997, of Organization for Economic Cooperation and
Development (OECD), of which our country is a member, !

% The relevant provisions of the Turkish Penal Code No. 5237,

% OECD Council Recommendation on Bribery and Officially Supported Export Credits
(Recommendation),

% The liabilities due to membership of Turkey in Working Group on Export Credits and Credit

Guarantees.?

DEFINITIONS
Article I1)

Enhanced Due Diligence: Refers to any investigation conducted in a more comprehensive manner than the
standard due diligence and in cases where the transaction as a part of the application is suspected of bribery,

Exporter: Refers to companies and natural person merchants which directly apply to programs offered by our
bank or do not directly apply to programs offered by our bank but exports of goods/services of which is to be
made from Turkey and constitute a subject of these programs,

Foreign Public Official: Refers to any person who performs a public service of any foreign country and officer
or official of an international public organization, including the ones, whether elected or appointed, at a
legislative, administrative or judicial duty at state institutions and organizations in a foreign country,

Foreign Country: Refers to all levels and sublevel at the state, from national to local.

Relevant Parties: Refer to the parties with which the Bank has a direct contractual relationship or intends to
enter into a contract. Contractual relationship; refers to the refationship between the parties arising from a
written agreement in which the parties make their declaration of intention for granting of the credit, insurance
and/or guarantee,

Risk Assessment: Refers to standard due diligence (screemng) and enhanced due diligence g;dcess of *” s.%

applications in terms of bribery risk and risk level,

Standard Due Diligence: The assessment process for all applications, which aims to de

1 “Convention on Combating Bribery of Foreign Public Officials in International Business Tra;nsa mn& whzeh
was signed by our country in 1997, is approved -by.Law No. 4518 dated February 01, 2000. %
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2 Qur country is represented by our Bapk in: OECD Workmg Group on Export Credits and Credit Guarantees aont®




%i;? % 2071
ZTRON o {} ‘E‘ )
EXINMBANK

./

Transaction: Refers to specific international business transactions, export contracts or liaisons for which the
Bank provides/will provide export credit/insurance/guarantee support,

GENERAL MEASURES

Article 111}

a) It should be ensured that the exporter and the relevant parties are informed about the bribery offense and
the sanctions of this offense within the framework of the Turkish Legal System.

b) The awareness should be raised that exporters and relevant parties should also comply with all laws
and regulations on bnbery in foreign countries where they do business.

c) Exporters and relevant parties should be encouraged to establish and implement effective in-house
administrative control mechanisms to combat bribery.

STANDARD DUE DILIGENCE

Article IV)

The following measures should be taken for all applications at the earliest stage possible in the risk analysis
process:

a) Allinformation and documents required for risk assessment should be requested from the parties involved in
the application.

b) The commitments should be requested from exporters and relevant parties that neither they nor any
natural/legal entities acting on behalf of exporter or relevant parties, under any name whatsoever, with respect
to the subject of the application are not involved/will not be involved in any bribery act regarding international
business transaction for which credit/insurance/guarantee will be provided by our Bank.

¢} The commitments should be requested from exporters and relevant parties, if any, that exporters or any
natural/legal person acting on their behalf, under any name whatsoever, in relation to the subject matter of the
application are not listed in the current sanction lists available in public domain which are published by the
World Bank Group, African Development Bank, Asian Development Bank, European Bank for Reconstruction and
Development and the Inter-American Development Bank,

d} It should be checked/controlled by the relevant officer in the unit, which accepts the application, whether or
not exporters and relevant parties, if any, as well as natural perséns authorized to represent them and any
natural/legal person acting on their behalf, under any name whatsoever, are listed in the current sanction lists
available in public domain which are published by the World Bank Group, African Development Bank, Asian

Development Bank, European Bank for Reconstruction and Development and the Inter-American Developme'

Bank,

%

e} The exporter and the relevant parties should be checked against the sanction lists at regular mte Ez s duf
the credit/insurance/guarantee relationship. :
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f)- The commitments should be requested from exporters and relevant parties that there is currently no ongoing
trial or investigation, about exporters or any natural/legal person acting on their behalf, conducted by official
authorities at the Turkish courts and/or any other foreign court in connection with the bribery offense; or there
is no imprisonment decision or arbitration given in the last five years due to breach of the laws enacted by any
Turkish or foreign court, or no proceedings including investigations, are in place relevant to any criminal
procedures or no administrative penalty is given thereof,

g) The commitments should be requested from exporters and relevant parties that fees and commissions paid
or decided to be paid to natural persons and/or companies acting as intermediaries, under any name
whatsoever, for the application or acting on behalf of the Company are made for legal services,

h) In cases where requested by the Bank, the commitments should be requested from exporters and relevant
parties that they will be liable for disclosing the identity of the persons who act as intermediaries for the
procedures, the purpose and amount of commissions and fees paid to such persons, and in which country or
jurisdiction such commissions and fees are paid.

i) The commitments should be requested from exporters and relevant parties that the Bank will be intimated in
the case that there is an investigation or a lawsuit filed by the prosecution office for bribery against exporters or

persons acting on their behalf at any time until the credit/insurance/guarantee relationship with the Bank is
terminated.

j) In case it is declared to the Bank at the application stage that the criteria specified in paragraphs (c) and (f) of
this Article are not fulfilled, the applications in question can be assessed in the following circumstances;

i. Employees committing bribery are dismissed,

ii. An effective administrative control mechanism is implemented.

iii. An independent audit is performed and the results are submitted upon request by the Bank,
iv, Other measures which may be requested by the Bank are taken accordingly.

k) If the commitments to be requested under this Articie are not signed or produced by the exporter or the
relevant party, or if it is established as a result of assessment that briber is involved for granting or executions
of relevant transactions, then the application is rejected.

I) At any period until the credit/insurance/guarantee relationship is terminated;
Until the conclusion of the comprehensive assessment in case of breach of the commitments under this article;

Until legal processes is closed if investigation is initiated and/or lawsuit is filed against the parties involved in the
transaction due to bribery,

In the foregoing circumstances, the application is suspended and/or payments are withheld. ¥ o RS T

m) If a substantial evidence for bribery is found in the transaction, it must be reported to the judicial
immediately before credit/insurance/guarantee support is provided. i

W
In the notification process to the judicial authorities; the relevant application is submitted to the Depart ert of | »"% "}
Legal Affairs and a criminal complaint is filegjibyitﬁe‘;Legai Department of Legal Affairs following the appraval.of-="
General Directorate. In case of a iawsuit,)ff;l_é;a"thgrefor; legal processes are followed by the Department of Legal
Affairs and the relevant units are informed aboxi\_,f;ghe results, 1
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n) In case of any doubt or suspicion that there may be bribery in the transaction, a comprehensive investigation
phase is initiated.

ENHANCED DUE DILIGENCE i
Article V-

The scope of analysis and intelligence work can be expanded for transactions considered to be risky in terms of
bribery during the standard due diligence. Measures which may be taken when conducting an enhanced due
diligence include, but are not limited to, the following:

a) Investigation of whether or not preventive/corrective in-house measures such as dismissal of the personnel
involved in bribery, conducting of independent audits, submission of the said audit results periodically etc. are
taken by the Company in question if it is established that the circumstances as provided for in sub-clauses (e)
and (f) under Article IV occurred for anyone involved in the procedure which constitute the subject of the
application.

If it is established that the companies which directly apply to programs offered by our bank or do not directly
apply to programs offered by our bank but exports of goods/services of which is to be made from Turkey and
constitute a subject of these programs do not meet the criteria provided for in Articles 4 and 5 of the
Commitment Letter, their applications can be included in assessment process if;

i. Employees committing bribery are dismissed,

ii. An effective administrative control mechanism is implemented.

iii. An independent audit is performed and the results are submitted upon request by the Bank,
iv. Other measures which may be requested by the Bank are taken accordingly.

b) Investigation of the reasons why the relevant persons are included in the black lists if the exporter or the
relevant party and the natural/legal person acting on their behalf are included in the sanction lists.

¢) Investigation of natural/legal persons (e.g. agents) acting on behalf of the exporter and on behalf of the other
parties, if any, in connection with the transaction.

For this purpose;

Obtaining information about identities of intermediaries, the purpose and amount of payments to
intermediaries as well as in which country or jurisdiction such payments will be made,

Investigation of the amounts of fees and commissions paid or agreed to be paid to mtermedlarles;uthe reason_

i "d‘w\

for payment, and whether the location where they are paid is reasonable, valid and legal.
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8) As a result of enhanced due diligence, if it is established that bribery is involved in procedures, then the
application is rejected.

h} If a substantial evidence for bribery is found in the transaction, it must be reported to the judicial authorities
immediately before credit/insurance/guarantee support is provided.

ASSESSMENT AFTER CONCLUSION OF CONTRACT

Article VI-

In the cases where the exporter or the relevant party or one of the persons acting on their behalf, under any
name whatsoever, are under them under any name is condemned (sentenced), and such a sentence becomes
final or it is established by award of arbitration that the person/s in question is/are involved in bribery at any
time in the duration after credit/insurance/guarantee is granted;

= In credit programs, payments are stopped and the amount of the credit provided is collected in
accordance with the relevant provision of the Commitment and Consent Letter or the General Credit
Agreement.

— Ininsurance/guarantee programs, no compensation is paid. The compensation already paid shall be

collected in accordance with the relevant provision of the Commitment and Consent Letter or insurance
Policy.

If a substantial evidence of bribery is found during the establishment and/or performance of the export
contract/liaison in the period after credit/insurance/guarantee support is provided, it must be immediately
notified to judicial authorities in accordance with sub-clause {m) of Article IV of Codes of Practice.

OTHER PROVISIONS

Article VII-

a) The declarations within the scope of the Article IV are obtained, at the earliest stage, through the instruments
of Commitment and Consent Letter annexed to this Codes of Practice for mid-term and long-term programs, as
for short-term credit/insurance/guarantee programs, they will be produced through the instruments of General
Credit Agreement and relevant Insurance Policy.

b) Provisions for the standards to be applied by our Bank regarding anti-bribery shall be included into the
relevant codes of practice of the Bank's credit/insurance/guarantee programs.

c) It is essential for establishment and maintenance of relations of Bank with the relevant company/institution
that exporters ,which do not directly apply to programs offered by our bank but exports of goods/services of
which is to be made from Turkey and constitute a subject of these programs, fulfill their liabilities under
Commitment and Consent Letter. Follow-up of these obligations is made by the relevant units,

d) In cases where it is established by a judicial decision or arbitral award that bribery is involved in procedures i

such incidents will be reported to OECD Export Credit Group, to the extent permitted by national law bv ask?’ﬁé’
advice and information from the Department of Legal Affairs.

Letter shall be published on the Bank's official website.
parties through meetings and the official websitg;{ =,

g
v




2 9 Deak 2020
EXI/P%?NK
./
f f) In order to effectively implement the Recommendation, the Bank informs the Ministry of Foreign Affairs, the

Ministry of Treasury and Finance and the Ministry of Commerce to ensure that commercial and economic
counselors working in our representative offices abroad are informed of the Recommendation and the Bank's

practices, and information is requested from the said authorities and they are disseminated throughout the
Bank.

g) If there would exist any substantial evidence/s for bribery, which may be provided at any stage, during
establishment or execution of the Agreements to which exporters or relevant parties with respect to the export
transactions subject to the Bank's programs are a party or parties, the matter is reported to the Department of
Legal Affairs at our Bank and it is communicated to competent judicial authorities if deemed appropriate by
relevant Directorate and accordingly required measures are taken.

ANNEX - 1: Commitment and Consent Letter
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